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1. OBIIUE MOJOKEHHA

1.1. Hacrosimee IlonoskeHHe OINpeensieT TOPSAOK cOo3daHus U pac@OpMHUPOBAHWI,
IORUHMHEHNE, HOPMATUBHO-NIPABOBYIO OCHOBY A€ATeIbHOCTH, 33/1a4i U GQyHKLMH, B3aUMOICHCTBIE
6ubmuorexn (nanee — Bubnuorexka) Penurro3HOM OpraHM3aluH — OyXOBHOH 00pa3sOBaTENBHOH
opranmsauuu Bbicliero obpasosanusi «Ilckoso-Ileuepckas myxosHas cemuHapusi IIckoBckoi
Enapxuu Pycckoii [Ipasocnasroii Lepksm» (nanee — Cemunapus).

1.2. Bubnuorexa SBISETCS CAMOCTOSTENBHBIM CTPYKTYPHBIM noapazaeneniem CemMuHapuu U
TOIUMHSIETCS HermocpeacTserHo pekropy Cemunapuu u nepsomy npopektopy Cemunapuu.

1.3. Bubnuoreka CO3MaeTcsi, PEOPraHU3yercs H JIMKBUOMPYETCS IPUKa3OM PEKTOpa Mo
NpeNCTaBJIeHUIO iepBoro npopexkropa CeMuHapuy.

1.4. O6mee pykoBoacTBO GHOIMOTEKON OCYINECTBIAET 3aBEAYOIIMM, KOTOPbIA Ha3HAYAETCs
MPUAKA30M PEKTOPA.

1.5. B cBoeii nestenpHOCTH GubIMOTEKA pyKoBOACTBYeTcst 3akoHOM P ot 29 nexabpst 1994
r. N78-®3 "O 6ubnuoreunom nene” (¢ u3MeHeHWsIMH ¥ JonoiHeHuaMM), KoHcrutyuumen
Poccuiickoii @Depmeparuy, WHbIMU (¢enepalbHbIMH 3aKOHAMH, YKasaMU M PaclnopsHKCHHAMHU
INpesunenta Poccutickoit @enepalyiy, HOPMATHBHBIMU MIPABOBLIMU aKTAMH (eflepajbHbIX OPTaHOB
WCTIOJNHUTEILHONW BNACTH, BHYTPEHHMMH ycTaHoBleHusmMu Pycckoif Ilpasocmasnoii Ilepxsy,
Verasom Cemunapuu, [IpaBunamu BHYTPEHHErO TPYAOBONO PAcHoOpsifika, a TakkKe HACTOSLIMM
ITonoxenuem.

1.6. Pexxum paboTel 61bnmMoTexu onpezernsiercss B cOoTBeTcTBUH ¢ IIpasunamu BHYTPEHHETO
TPYIOBOrO PacropsiiKa, yCTaHOBIEHHbIMU B CeMHHAPUM.

1.7. Hactosimee Ilonoxenue, U3MEHEHUsI U AOMOJHEHUS] K HEMY YTBEPIKOAKOTCA PEKTOPOM
Cemunapumn.

2. OCHOBHBIE 3AJJAYHA

2.1. Co3nanue COBPEMEHHOrO YpOBHs HHOPMALHOHHOTO obecredeHus: 0Opa3oBaTeIbHOM,
HAY4HOM, UCCNIeI0BaTeNbCKOM AesTenpHocTy CeMUHApUH.

2.2. OcyliecTBieH!E ONEPATHBHOIO JOCTyINA IMONB30BATENeH U3 Yucia O0y9aromuxcs u
corpynnukoB CemuHapuu k (GoHAy OuONHOTEKH, BKIIOUAKOIIEMY MEYATHbIE, AyIMOBHU3YyaJbHbIE,
3JIEKTPOHHBIE JOKYMEHTBI, 8 TAKOKe BJIEKTPOHHbIE OHOIMOTEYHbBIE CHCTEMBI.

2.3. OnepatuBHOe M TmoONHOE OMONMOTEYHOE H UHGMOPMALHOHHO-OMONHOrpaduyecKoe
obcnyskrBanne 00y4aKIUXCs U COTPYAHUKOB CeMHHapHH.

2.4. ®opmuposaHue OuOnMOTEUHOro (GOHAA B COOTBETCTBMM C 00pPa30BaTEIbHBIMU
IpOrpamMMaMy, IPOBOAMMBIMY HAYYHBIME HCCiefoBaHusMu CeMuHapuu.

2.5. OpraHmsaiusi ¥ BeleHHe CIPaBOYHO-HH(POpPMAIMOHHOrO anmapata bubnuorexu B
TPAAULIMOHHOM W/WITH ABTOMAaTU3UPOBAHHOM PEKIME.

2.6. CosepueHcTBoBaHHe PaboTbl OUOIMOTEKM Ha OCHOBE BHEIPEHUS, HUCIONB30BAHUSA
COBPEMEHHBIX HH(POPMALIMOHHO-KOMMYHUKAL[HOHHBIX TEXHOJIOTUH.

3. OCHOBHBIE @ YHKIIUHN

3.1 Kommekrosanue GOHAA B COOTBETCTBHU ¢ 00pa30BaTeNbHBIME MPOrPAMMAaMH U
TEMATHKON HAYYHBIX Mccienopanuii CeMUHapHH.



3.2. IIpemocTaBieHHE TOIB30BATENAM OCHOBHBIX OHONMOTEYHBIX, B TOM 4HCIIE
uH(pOPMALHMOHHO-OHOMHOTpadhHIECKHX YCITYT.

3.3. Oka3aHue KOHCYJbTALMOHHOM IIOMOIIM B IIOMCKE H BBIOOpPE HEOOXOAMMBIX
W3IaHUHN U JOKYMEHTOB.

3.4. Bemonsenwe Oubmrorpad iuecKux CIpaBoK.

3.5. Beigaua BO BPEMEHHOE IMOJIb30BAHHE M3JAHMH M JOKYMEHTOB OMOIMOTEYHOTO
dhonpa.

3.6. Vuer u3aHMi ¥ JOKYMEHTOB, BXO/IIMX B COCTaB OMOMMOTEYHOroO (hOHMA; yUeT
TIOCTYIUIEHHUS, BHIOBITHS W3JaHWM U JOKYMEHTOB, Y4Y€T WTOrOB JBIKCHHA W IIPOBEPKA
Hamursa OubmoTeynoro GoHa.

3.7. bubmoreunas 00paboTka 10KyMeHTOB. [10THOE M JOCTOBEPHOE MPEACTABICHHUE
uabopMaiuK o OubmmoreyHom (oHZE wyepe3 >IEKTPOHHBIM Karamor. I[lomonHenue
SIIEKTPOHHOM OUOTHMOTEKH.

3.8. PaccranoBka (oHma, oOecledeHHWe COXPAHHOCTH H aKTyanmsaims (QoHza.
I[Tposepka donna. [IpoBeeHHs IAHOBBIX CAHHTAPHBIX MEPOIIPUATHH.

3.9. UckimodeHre JOKYMEHTOB M3 OMOMMOTEYHOro (poHma COrnacHo JEHCTBYIOIIHUM
HOPMATHBHBIM H TIPABOBBIM aKTaM.

3.10. Usyuenue 6ubmuoTeyHOr0 (hOHIA (CTETIEHD HCIIOIb30BaHMA (POHIA, MOKA3ATETH
KHUT000ECIIEYEHHOCTH, CTATUCTHIECKUE JAHHBIE).

3.11. PaboTa ¢ udATATENsIMM, B TOM YHCJIE€ HAPYIIAIOIMAMK CPOKH BO3BpaTa U3JaHHUU
dboHzA.

3.12. [loBbimeHHe  KBamM(HUKALMAA COTPYIHHKOB OHMONHOTEKH, Yy4YacTHE B
npoecCHOHANBHBIX KOH(EPEHIUAX, COBEMAHMAX, CEMHUHApax. BHeApeHue, HCMOTB30BAHME
HEPEI0BOT0 OHOIHOTETHOTO OIIBITA, COBPEMEHHBIX TEXHOJIOTHIM.

4. CTPYKTYPA U B3BAUMOJIEHCTBUE

4.1. Crpyktypa © IOTATHas 4YUCIACHHOCTh OHONMOTEKHM Kak IIOAPa3JeTCHHAI
CeMHHapUH ONPEAEISIOTCA ACHCTBYIOIEH OPTaHH3aUMOHHOH CTPYKTYPOH H HITATHBIM
pacmmcanueM CeMuHapuu.

4.2. bubmuorexa B3aUMOACHCTBYET:

4.2.1. ¢ paboTHukamu ToxpasfencHuii CeMuHApUKM — B IOPSJAKE, YCTAHOBIEHHOM

noxkyMeHTanuen CeMuHapuu,

422 ¢ TpeTPUMH JHMLIAMU — B TIOPAJIKE, YCTAHOBICHHOM OEUCTBYIOIIHM

3aKOHOJATENECTBOM PO,
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